Facility Request for Specially Scheduled Liturgical Event or Training


Please answer all questions on both sides of form and send to Phil Barreca via email or paper copy.


Contact Info

Your name _____________________________________________
Today’s date _________________

Phone _________________________________
Email _______________________________________

Person(s) responsible for setting up event __________________________________________________


Phone
Email

Event Info

Event Name _________________________________________________________________________

Location(s) (e.g. Church, Chapel) ___________________________________________________

Date of event ____________________________ Time of event ________________________________

Language:    English _____      Spanish_____      Bilingual _____

Anticipated number attending ___________________________________________________________ 

Anticipated number receiving sacraments _________________________________________________

Rehearsal needed? No_____ Yes_____  Date_________Time__________Location _______________

Description and order of service (attach separate sheet if necessary)

Will special texts be needed? (e.g., Prayers of the Faithful, Presider book, ritual book, special blessing)

If yes, who will provide them?

What are the music needs and requirements? Is a microphone needed beyond the existing microphones on the altar and ambo?

What liturgical items will be needed?

Standard Mass Setup  Yes _____ No ______

Other items?

Minister Info

Which ministers will be needed for the event? Please list how many of each. Please indicate any ministers who will be invited by the person responsible for the event.

	_______ Priest or _______ Deacon  (pending availability)

_______ Visiting Priest or ________ Visiting Deacon 


If a priest from outside the Archdiocese is presiding, have proper permissions been granted?
No ______ Yes _____

If visiting ministers will be present, will assistance be provided by a St. Brendan ministry leader? 

No_____ Yes_____ If yes, by whom/when? ____________________________________________



	_______ Altar Servers


	_______ Sacristan
	_______ Extraordinary Ministers of Holy Communion (EMs)

	_______ Music Ministers


	_______ Ushers
	_______ Lectors


Other questions or special requests:

For Office Use Only

Date form was submitted _____________________ Date event approved _____________________ 

Event approved by ____________________________________________________________________

Event was added to Liturgy Calendar on ________________________by _________________________

Event was added to Facility Calendar on ________________________by _________________________

St. Brendan  Catholic Community

rev. 10/14/10


